Gymnasium & Activity Center
CITY OF CREEDMOOR Operating Policies & Procedures

Purpose
To establish uniform operating policies to benefit Creedmoor citizens, Gymnasium & Activity Center users
and facility operating staff.

Basic Policy

The City of Creedmoor Board of Commissioners desires to continue the use of the Gymnasium & Activity
Center in as much as is practical and beneficial to the City and community. In order to establish authorization
and fees for the use of this public facility, the Board directs the City Manager to maintain standard policies
and procedures designed to accommodate fair consideration of all requests for its use.

Non-Discrimination
The City of Creedmoor does not discriminate on the basis of race, color, national origin, sex, religion, age, or
disability in any provision of services to the public.

User Fees

User fees shall be recommended annually by the City Manager for the Board of Commissioner’s
consideration. Generally, user fees will be established at the time the annual budget is adopted. User fees are
non-refundable and must be paid in advance in order to reserve the facility.

Process for Reserving the Gymnasium and Activity Center

Reservations will only be accepted within one (1) month of desired use date on a first-come, first-served basis
with the exception of programming collaborations with the City, special events, and senior center activities.
Application and payment must be received by 1:00 pm for SAME DAY rental or by 1:00 pm on Friday for
weekend rental. All fees are non-refundable; however, the City will allow one (1) change to the reservation
date with at least seven (7) calendar days’ advanced notice.

New Programming

Those who wish to collaborate with the City of Creedmoor to begin a new recreation program must first
submit a proposal to the City of Creedmoor for review. Upon the approval of the proposal by the City
Manager, the new program will be initiated for a two month trial period upon the agreement of a fee rate and
schedule between the Programmer and the City of Creedmoor Parks and Recreation Department. Upon the
completion of the two month trial period, the new program will go under reevaluation to determine a set fee
rate and schedule. The programmer will also be eligible to initiate a $50.00 rolling security deposit to off-set
the $20.00 clean-up fee and may reserve the Gymnasium & Activity Center up to six (6) months in advance.

Written Agreement for Use of Facility

All users are required to execute the City’s standard application/agreement prior to their use of the facility.
The agreement includes an indemnity holding the City harmless from any and all liability caused by the user’s
negligence during use of the facility. Groups offering sports or other programs to the public whose
participants are minor-aged children (aged 17 and under) and/or are charging a fee for participation will be
required to provide proof of liability insurance as well as conduct background checks on all
coaches/counselors/chaperones through a City-approved company prior to final approval. City approved
background check companies include: www.inteligator.com and www.castlebranch.com. Liability insurance
may be obtained through the company of your choice.

Hours of Operation

Monday through Friday 5:30 pm to 7:30 pm and 8:00 pm to 10:00 pm, Saturday 9:00 am to 10:30 pm, and
Sunday 1:00 pm to 10:30 pm. Weekdays are available upon request and approval from the City Manager.
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Gymnasium & Activity Center Terms of Use
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Users are required to pick up all litter/debris and deposit into the outside Waste Industries rolling trash
bins, including emptying all inside and outside trash cans. Users are expected to assist attendant in
returning all equipment and materials to their designated storage area, checking for fire hazards, checking
bathrooms for running toilets and lavatories, switching off all lights, and securing all doors.

Firearms/weapons, drugs, and alcoholic beverages are strictly prohibited in or around the Gymnasium &
Activity Center or on any City property.

No hard-soled shoes are permitted on the Gymnasium & Activity Center floor.
All large movable equipment being used in the Gymnasium & Activity Center must have rubber wheels.
Chewing gum is not permitted inside the Gymnasium & Activity Center.

Music that is amplified and disturbs neighboring property owners and residents is prohibited after 9:00
pm. See City of Creedmoor-Code of Ordinances, Title IX General Regulations, Article 96 (Health &
Sanitation Nuisances.)

Users leaving the Gymnasium & Activity Center are not permitted to reenter with any cups, drinks, or
food.

Users are expected to be aware of and obey all other appropriate and applicable laws concerning public
conduct and safety during their use of the Gymnasium & Activity Center. Users are further expected to
obey direction of the Gymnasium & Activity Center attendant.

Users may not charge a fee to enter the Gymnasium & Activity Center without prior approval by the City
Manager.

The responsible party assumes responsibility for all damages that may occur both inside and outside of
the Gymnasium & Activity Center.

The responsible party must be present throughout the entirety of the rental period.

Violation of Facility Use Rules

Violation of the facility use rules will result in expulsion with denial of future renewal privileges. Rules and
regulations are subject to the interpretation of and enforcement by designated City of Creedmoor Officials and
the City of Creedmoor Police Department.
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